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     Khyber PakhtunKhwa 

          Information Technology Board
Government of Khyber PakhtunKhwa 
IT Park Registration Form 
To register your company at the IT Park, please follow the below process:

1. Complete the Registration Form and submit to the KPITB. The form can also be downloaded from www.kpitb.gov.pk
2. Attach all the documentation mentioned in the form
Information Technology Board 
Khyber PakhtunKhwa, 

Plot No 134,135,136 industrial estate
Hayatabad Peshawar

Contact No: 091-5891516, 5891513
Upon approval, contract(s) will be signed between the KPITB and the company.
FEE STRUCTURE

The company must be registered with the PSEB. 

CODE OF CONDUCT
A. Code of Conduct Committee

The committee to include the following members:

1. Director Projects

2. Legal Advisor

3. Representative of the IT Companies

The representative of the IT companies will be elected by the IT companies at the IT parks for the term of two years.  The representative maybe an IT company executive member or a person with an IT and/or business acumen.  
B. Actions to be taken by the KPITB in case of company violation

1. Termination of contract
2. Withholding the incentives

3. Blacklisting the company
C.  Companies must strictly operate in the IT and ITeS domains. Any company     indulging in other areas will be disciplined and financially penalized. 

All registered members of IT Park are bound to conform to the Code of Conduct

Relationship with Client: Dealings with clients must be conducted in an ethical manner; terms of agreements should be clearly and precisely defined and fulfilled in good faith; work undertaken should be carried out promptly and efficiently and client’s interests properly safeguarded, while maintaining confidentiality at all times.

Relations with Fellow Members: Dealings with fellow members must be conducted in a positive and professional manner and in utmost courtesy and fairness; property rights, work results, confidential data and vendor/client relations of fellow members ought to be respected; and no engagement in harmful, disparaging or predatory tactics will be tolerated.

Relations with Principals: Members shall represent Principals in a fair, courteous and professional manner; while maintaining transparency and objectivity in their interaction.
Relations with Employees: Members shall strive to employ qualified, professional staff and offer fair and equal opportunities for growth and development, without any discrimination. Relevant training and continuous promotion of the employees have to be provided in line with job responsibilities. Also, employees have to be informed of their obligation to keep important data confidential, and of the fact that any professional misconduct constituting of unauthorized disclosure of confidential nature or violation of copyright laws will result in disciplinary action.

Company Contact Details:

Name of the person completing this form: __________________________________________

Company Name: ____________________________________________

Designation: __________________________ Email: ________________________________

Phone: (_____) _____________ Ext (If any): ________ 
Mobile: (_____) _____________
Key Personnel Information
	S.N
	Name
	Designation
	Email*
	Mobile*

	1
	
	Head of Organization
	
	

	2
	
	Head of HR
	
	

	3
	
	Head of Finance
	
	

	4
	
	Head of Marketing
	
	

	5
	
	
	
	


Principle/Branch Offices Information 
   Address: ____________________________________________________________________
   ___________________________________________________________________________
   City: __________________   Country: __________________   Postcode: _______________
   Phone: _____________________   Fax: ________________ E-mail: _____________________
   Contact Person: _______________________________   
  Company Website:

   Address: ____________________________________________________________________
   ___________________________________________________________________________
   City: __________________   Country: __________________   Postcode: _______________
   Phone: _____________________   Fax: ________________ E-mail: _____________________
   Contact Person: _______________________________   
   Company Website:

Attach list for additional branches
For New Companies

All new companies are to provide the company registration documentation and the projected revenue, earnings figures, and operational structure. 
Business Activities/Area of Expertise  (Check all that apply)
Please indicate which of the following types of application activities best describe the activities that your company supports? 
	Development –Application Area
	
	Development –Application Area
	

	IT Governance and Strategy 
	(
	Animation 
	(

	ERP – General 
	(
	Gaming
	(

	ERP – Specialized (Vertical) 
	(
	Mobile – Content and Applications
	(

	ERP – Middle Market (SMEs) 
	(
	Virtualization and Cloud Computing
	(

	Financial–Specialized (Core Banking)
	(
	Location-based Services
	(

	Financial-Specialized (Banking-Apps) 
	(
	Web Businesses & E-Commerce
	(

	Financial – Specialized (Others) 
	(
	Information Security
	(

	Document Management 
	(
	Business Process Management
	(

	Office Productivity Data 
	(
	Warehousing - Business Intelligence
	(

	Billing and Payments 
	(
	Embedded Systems Software
	(

	Customer Relationship Mgmt. 
	(
	Product Development, Engg,& Design
	(

	Education and Training 
	(
	Business Continuity and Recovery
	(

	System integration
	(
	Other (Please Specify): 

	(

	
	(
	
	(

	
	(
	
	(


BPO Services (Check all that apply)
	Application Area
	
	Application Area
	

	Finance and Accounting 
	(
	Outsourced Support
	(

	Human Resources 
	(
	Analytics
	(

	Managed Services
	(
	Medical Transcription Services
	(

	Customer Interaction 
	(
	Legal Transcription Services
	(

	Transaction Processing
	(
	Other (Please Specify):


	(

	
	(
	R&D
	(

	
	(
	
	(


The company is required to enclose their business plan, approved and signed by their CEO/Company head, with this form. 
Revenue Information
The revenue information will be used to assess the effectiveness of your operations in successfully implementing the proposed setup/operations at Khyber PakhtunKhwa Province.  The KPITB will maintain strict confidentiality of the information and it will not be shared with an entity outside the KPITB.  
i. Export Revenue during last Year (choose PKR or US $)

PKR: __________     US $: ___________


Projected export revenue for next year (choose PKR or US $)
PKR: __________     US $: ___________ 

ii. Domestic revenue during last year

PKR: __________ 

Projected domestic revenue for next year 

PKR: __________    
Provide the below information, if the exact numbers cannot be shared.
i. Domestic Revenue during last year (in PKR): 
( Up to 5 Million 

( 5 – 10 Million
( 10 - 25 Million

( 25 - 50 Million 
          ( 50 - 100 Million 
( 100 – 200 Million

( 200 - 300 Million
          ( 300 - 500 Million
( 500 Million or Above 
ii. Export Revenue during last year (in US $):
( Less than 50,000

( 50,000 – 150,000

( 150,000 – 300,000 
( 300,000 – 600,000
( 600,000 – 1.5 Million
( 1.5 Million – 3 Million 

( 3 Million – 6 Million
( 6 Million – 12 Million  
( 12 Million or Above
Employment and Human Resource
i. Total Employees: __________ IT Professionals: _________ 
BPO Professionals: _________ Non IT Professionals: _________ 
Others: __________

ii. In the last three years, how many full time employees did the company have at year end of? 

Last Year: __________ Current Year: __________ 
Next Year (Estimated): __________

iii. What is the mix of educational qualification of technical/professional employees? %

PhD: ______ MS: ______ BS/BSE: ______ MBA: ______ CA: ______ Other: ______
iv. What percentage of your workforce with the following degree is foreign qualified? %
PhD: ______ MS: ______ BS/BSE: ______ MBA: ______ CA: ______ Other: ______

v. To the best of your knowledge, what’s your company’s management composition? % Top Mgmt: ______ Project Mgmt: ______ Technical/Client Support: _______

Business Development: ______ Programmers: ______ Research: ______ 
Others: _______
vi. To the best of your knowledge, please state your company growth of employment over following intervals? %

           Last Year: __________ Current Year: __________ 
Next Year (Estimated): __________

vii. Does the company have Quality Assurance Team? 

         
( Yes

( No

    
If yes, what is the size of Quality Assurance Team?  _______________
Target Market
Provide brief description of your target market. _________________________________________________________________________
_________________________________________________________________________

_________________________________________________________________________
​​​​​​​​​​​​​​​​​​​​​​​​​_________________________________________________________________
​​​​​​​​​​​​​​_________________________________________________________________

_________________________________________________________________

Office Space
On a separate sheet, along with an organization chart, please provide the below information for your workforce.
		 

	 


		 

	 

	 


	Executive Management

	 

	 


	 

	Title

	Number

	Space Required


	 

	 

	 

	 


	Business Area Management

	 


	 

	Title 

	Number

	Space Required


	 

	 

	 

	 


	Employees

	 

	 


	 

	Title 

	Number

	Space Required


	 

	 

	 

	 


	Staff

	 

	 

	 


	 

	Title

	Number

	Space Required


		 

	 

	 


	Business/Common Areas

	 


	 

	 

	 

	 


	 

	Conference Room 

	 

	Space Required


	 

	Kitchen

	 

	Space Required


	 

	Common Areas

	 

	Space Required


	 

	Reception

	 

	Space Required



	The KPITB will approve the total office space for the company, in accordance with its guidelines.
The below space allocation table maybe used as a reference for space allocation.  Additional space requested maybe allotted. 
Executive Mgmt. 

200-250 sft

Allowed 1

Mgmt. 

130 – 150 sft

Allowed 3-5

Operations

20 – 30 sft

Workstations, cubicles
Staff
20 – 30 sft
Cubicles 
Technology, hardware
 150 – 300 sft
Conference Room
40 sft plus 15 sft per person
Size depends on the size of the organization
Common areas

10% of the total space




I hereby confirm that the information provided in this form is accurate and verifiable by the KPITB or their legally appointed representatives. We do understand that our application for registration/renewal may be accepted or rejected by KPITB
Name: _____________________ 
Designation: ___________________ 
Date: ______________
Authorized Signatory: _____________________ Company 
Stamp:_______________________
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